St Mark’s C of E Junior

Growing together, becoming all we are created to be

St. Mark’s C of E Junior School

Part time cleaner

We are looking for a part time cleaner to join our friendly and dedicated site team.

The role is for 2 hours per day, which depending on the day can be done either 6am-8am, or
4pm-6pm.

Tasks include :

e Working as part of a team the site team to maintain high and consistent standards of
cleanliness

o Complying with policies and procedures relating to Safeguarding, Health and Safety,
Security and Confidentiality, reporting all concerns to an appropriate person to
ensure pupil and staff wellbeing

o Reporting cleaning supply requirements to the Line Manager.

Job Description

Post: Cleaner
Grade: 2 - Point 3

Working Hours: Casual
Hours : 2 hours per day

Job Purpose

To work as part of a team to perform a variety of regular and one-off cleaning tasks and
duties to ensure the premises are kept in a clean and hygienic condition.

Main Duties and Responsibilities

e Be responsible for ensuring the cleanliness of designated areas and maintain high
and consistent standards.

e Take initiative to perform cleaning and tidying tasks that are not specifically contained
within the rota but require attention as part of the maintaining overall high standards.

e Liaise with the Line Manager and other members of staff as required to ensure the
cleaning rota operates smoothly around school events and outside lettings.

o Report cleaning supply requirements and stock levels to the Line Manager.

o Ensure Health and Safety, quality and general procedure compliance.
Work as part of a team and support other members of the cleaning team to meet
standards and school objectives.

o Keep time sheets, signing in and out accurately.

Responsibilities to the School

e To contribute to the overall work and ethos of the school, supporting the values.
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St Mark’s C of E Junior
Growing together, becoming all we are created to be
To comply with policies and procedures relating to Safeguarding, Health and Safety,

Security and Confidentiality, reporting all concerns to an appropriate person to
ensure pupil and staff wellbeing.

Knowledge

Some knowledge of Health & Safety Regulations as they relate to the operation of
cleaning equipment and the dilution of cleaning materials.

Personal Attributes

Ability to carry out general cleaning duties as requested.

Punctual and reliable

Ability to manage time effectively and complete tasks to a high level.
Ability to prioritise work.

Able to work with minimum supervision.

Ability to work both alone and within a team to achieve specified standards.
Be flexible to changing demands of the post.

Take pride in a job well done and take responsibility for standard of work carried out.

To undertake any training relevant to the role.

Hours Worked

As per individual Statement of Particulars.

Qualifications

None necessary. First Aid training and Safeguarding training will be provided.

Supervisory Responsibility

None

Supervision Received

Line Manager, School Business Manager.

Principal Contacts

Line Manager, School Business Manager.

Special Conditions

The job description describes in general terms the normal duties which the post
holder will be expected to undertake. However, the job description or the duties
contained within may vary or be amended from time to time without changing the
level or responsibility associated with this post. This job description should be
reviewed annually.

Signed ... Cleaner Date ...............

Signed ... Line Manager Date ...............
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